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1. Facilities
Building | Facilities
A Infirmary office, Counselling room
B Classrooms
C IT help desk (1F), PC rooms (2F)
D Club rooms
E Student Support Section (1F) - International Office, Career Support Office
iCoToBa (Multilingual Learning Center) Office, CroCus (2F)
G Classrooms, Offices
H Academic Affairs Section (Gakumu-ka), Classrooms
I Cafeterias, co-op, Student lounge
Library
M Gymnasium
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I International Office

1. International Office

The International Office supports your study abroad life at APU.

International Office

[P 1 a c €]
[T E L]
[F A X]
[E-Mail]
[Address]

[Office Hours]

The ground floor of Building E
0561-76-8829,70561-64-1111(off-hours)

0561-64-1102

ryugaku@bur.aichi-pu.ac.jp

1522-3 Ibaragabasama, Nagakute, Aichi 4801198 JAPAN
8:45-17:30 (Weekdays)

2. Administrative procedures upon arrival

Please submit “International Student Contact Information Form” (online form) with
uploading the following documents to International Office.

You can access the form from the link below.

International Student Contact Information Form

For regular international student:https://forms.office.com/r/G9CJebnwdu
For exchange student :https://forms.office.com/r/kfmee7GHTF

BREERR (—REFER) BREERE (RREPER)
International Student Contact International Student Contact
Information Form Information Form (Exchanae

Required Documents (Upload to the online form)
[0 Copy of Residence Card (Both sides)
[0 Copy of Passport

X Please send a scan data of new ones to the International Office (ryugaku@bur.achi-

pu.ac.jp) by email if the content of these documents is updated.
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II Resident Registration and others ‘

1. Resident Registration
All foreign nationals who will live in Japan for a period of over three months must register
for their place of residence at a nearby local City/Ward Office within 14 days upon their

residence.
Required Items
[OPassport [JResidence Card Note: Additional documents may be required.

(If you plan to register on the following 2 and 3 at the same time, bring your Student Card as well.)

Once you have registered your address at the office, ‘My Number’ is individually arranged under the social
security and tax number system of Japanese Government. You will receive the information by post. Your ‘My
Number’ will be effective even at the next residency of Japan after ending the current stay. With regards to
‘My Number’, there is a plastic card existing to proof your ‘My Number’ which the Government would like to
promote to all residents of Japan to have. When you have got the notification of ‘My Number’, apply for the
card.

2. National Health Insurance
All foreign nationals residing in Japan for a period of over three months are required to

be covered by one of the national public medical insurance programs, even if you take

out the overseas travel insurance in your home country. Its annual premium is calculated

based on the subscriber's previous year's income in Japan. Please ask a nearby
municipal/ward office for details. The invoices of the insurance premium will arrive by
post. Bring it to a convenience store or a bank. Otherwise, arrange an automatic
payment from your bank account. The annual premium will be divided by 8 or 10, not
12 of payment times. So, it may not be the same amount from month to month. Once
joined, subscribers will receive an eligibility verification certificate (a document proves
you are insured under the National Health Insurance). When going to a hospital or clinic,
subscribers only need to pay 30% of the expenses upon presentation of the certificate
at the reception desk prior to treatment. This insurance is valid throughout Japan, so do
not forget to take the certificate with you on domestic trips.
3. National Pension System (NPS)

The National Pension System (NPS) is a social security system run by the Japanese
Government. All people who are residing in Japan and aged between 20 and 59 are
required to join the NPS. Those who experience financial difficulty may be eligible for a
postponement of payment or a payment waiver. Non-regular (non-degree seeking)
students including exchange students and research students can file for the general
exemption/grace system at the nearest City/Ward Office. Note that applications for the
exemption must be filed every year, from July to June. The notification of examination
results will be sent a few months after the application. You may receive the invoice for
the pension before the notification of results, but do not pay until you receive it.
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4. Residence Card
A residence card will be issued to newly arriving foreign nationals who intend to remain
in Japan for a period of three months or longer. You are required to carry your residence

card with you all the time. If you are found not carrying it with you, you will be fined up
to 200,000 yen.

5. Change of Information on the Residence Card
If any information on the residence card such as the holder's name, date of birth, sex,
nationality/region changes, or if the card is lost or damaged, the holder must notify the
nearest Immigration Bureau (Refer to Page 12.) within 14 days.

6. Extension of Expiration on Residence Card
https://www.aichi-pu.ac.jp/study_abroad_and_international_exchange/file/application_for_exchange_students.pdf
If your residence card comes to expiry before graduation, you need to extend its validity.
The process of the extension requires not only its application form also other supporting
documents which show a reason of your request. Such supporting documents vary
depending on respective background of applicants, so consult with Nagoya Regional
Immigration Bureau (Page 12). The latter half of the application form for extension shall
be filled by a registering institution of the applicant. Ask Student Global Mobility Office
with the form in which you have filled your information. It takes several days to be
ready to return the application with APU official seal. After receiving the application
form, bring it, plus other supporting documents and a fee, to the Immigration Bureau.

7. Change of Address

When you change your address, you must report to a municipal office in your area, and

proceed with the following within 14 days of your address change.

If moving within the same municipality

A "Notification of Change of Address" (Tenkyo Todoke) must be submitted to the local

municipal office to register your new address.

If moving out of the current municipality

@® A "Notification of Moving Out" (Tenshutsu Todoke) must be submitted to the current
municipal office. You will then be issued a "Change of Address Certificate" (Tenshutsu
Shomei-sho).

@ The "Change of Address Certificate" must be submitted together with a "Notification
of Moving In" (Tennyu Todoke) to the municipal office of your new address.

Please also notify the University’s Academic Affairs and International Office of that

address change.
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http://www.moj.go.jp/isa/applications/guide/nyuukokukanri07_00059.html

8. Permission to Engage in Remunerative Activities (Part-time Job)
If you wish to work part-time, you must obtain a work permit from the Immigration
Bureau before you begin a part-time job. Those working without the permit or acting
against this law are subject to punishment and deportation. You are allowed to work for
up to 28 hours per week when classes are in session and a maximum of 8 hours per day
during long breaks in summer, winter and spring (August and mid-February to March).

Required Documents
CJApplication form
(http://www.moj.go.jp/isa/applications/guide/nyuukokukanri07_00059.html)
[JResidence Card
[1Passport

Note:

1) Please work part-time in a way that won't affect study.

2) When your period of stay ends, your work permit expires. If you extend your period
of stay, you must re-apply for another permit.

3) Work in the sex-related industry is strictly prohibited under the law.

The procedure for permission to engage in remunerative activities may be applied at airport when you

newly enter Japan.

10
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9. Temporary Departure from and Re-entry to Japan
International students temporarily leaving Japan to visit their home countries or travel
to other countries, even for a short period, must enter the travel information in the
Microsoft Forms (https://forms.office.com/r/N3Wt8tqSB6).
A re-entry permit is not required, in case of international residents, with a valid passport

and a residence card, who plan to return to Japan within one year from their departure
and resume the same activities (Re-entry Permit System). If you leave Japan with the
Re-entry Permit System, you cannot extend the allowable period while outside of Japan.
Please be advised that you will lose your residence status if you do not re-enter Japan
within one year from departure. If you plan to leave Japan for longer than one year, you
must obtain a "Re-entry Permit" from the Immigration Bureau before leaving Japan.

Or, if the length of your residency permit remains less than one year, you need to be

back before its expiration.
Also, you need to be careful about filling in the Embarkation and Disembarkation Card.
=https://www.moj.go.jp/isa/content/930002122.pdf

When you are back in Japan, enter the information of your travel in the Microsoft Forms
and report your arrival to the university.
< https://forms.office.com/r/D8bCfeVFFk

10. Nagoya Regional Immigration Bureau
[Address] 5-18, Shoho-cho, Minato-ku, Nagoya City, Aichi Prefecture 455-8601
[Access] One minute walk from Ko Hoku Station (Aonami Line)
[Office hours] 9:00-16:00 (Weekdays)

12
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Il Students Life

1.

. Lost and Found

Student ID Card

We suggest you carry a student ID with you all the time. You may get student discount
when purchasing a commuter’s pass, etc. by showing your ID. If the student ID is
damaged, stolen, or lost, the cardholder must notify Academic Affairs (Gakumu-ka)
immediately. Note that its reissuance charges you for a service fee.

. Library

You need a student ID to enter the library to use its service. The library is open from
9:00 to 20:00 on Monday through Friday except for major breaks in summer and spring.
Please check the Library’s website for details.
Aichi Prefectural University Library
=https://www.aichi-pu.ac.jp/library/index-e.html

If you find an object on campus, that no one attends, please notify the Student Support
Section. We keep all lost objects in a glass case across from the office to display them.
If you find your lost item there, please report to the Student Support Office.

. Internet Connection on Campus

You can connect your PC and smartphone to Wi-Fi on campus. Please feel free to ask IT
Help desk on the 1% floor of Building-C for details.

. Printing Service on Campus

You can print documents from PCs in the library or the PC rooms in Building-C. Data
scanning can be done on the photocopy machine in C112.

. Student Club Activities (‘Circle’)

The Student Handbook and the University website shows the list of the groups and
related information.
https://www.aichi-pu.ac.jp/campus_life/circle.html

. Job Hunting (Information for degree-seeking students at APU)

If you intend to work in Japan just after graduating from university, it means you need
to start job hunting while a student at APU. Visit Carrier Support Office for consultation
and pave the way for job hunting.
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IV Life in Japan ‘

1. Opening Bank Account
If you are to receive a scholarship through APU or work part-time in Japan, you must
be required to have your personal account of Japanese bank. You need to visit a bank
with your residence card, personal-seal (“Inkan”) and others to do so. Note that some
banks donot accept the application until your residency comes to six months or longer.
Check the conditions of banks through their websites in advance.

2. Post Office
When you arrive, please register your address at post office. Otherwise, a mail carrier
will not deliver Registered Mails to you.

3. Making Personal-Seal (Inkan)
In Japan you are often required to stamp a personal seal, for example, when contracting
a mobile phone and opening a bank account. You can order and purchase a personal
seal at the co-op or on the Internet. Recently some stores arrange a vending machine
to order a personal seal.

4. Purchasing Cell phone
Cell phone companies provide a range of services and products. You can check details
of their services and purchase a service at cell phone shops. Make sure to bring your
Residence Card, passport, Student ID, National Health Insurance Card, bank account
book, ATM card, or credit card when you purchase. If you bring your handset from your

country, please check its compatibility to the regulations of Japan.
@ FE C¢€

5. Garbage Disposal
Household waste should be sorted and disposed under the rules of the area in which
you live. Please follow the rules. All residents are expected to separate their refuse in
accordance with the system and place it in the right plastic bags. Place the bags at the
designated place by the designated time on the designated day. DO NOT place them

there the night before.

Nagoya City f‘
=rhttps://www.city.nagoya.jp/en/category/198-3-0-0-0-0-0-0-0-0.html ~
Nagakute City (Japanese site)

=https://www.city.nagakute.lg.jp/kurashi_tetsuzuki/gomi_kankyo/index.html Eg
3
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6. Riding a bike
Rules
[0 Keep to the left side of the street.
[J Turn on the light at night.
[J Do not wear headsets while riding a bicycle. Do not use a cell-phone/smartphone

while riding a bicycle.
[0 Drunk riding and passenger carrying are prohibited.
Liability Insurance for bicycle
All riders must have a bicycle liability insurance.
(You can subscribe to a bicycle insurance plan at convenience store, etc.)

Crime Prevention Registration

Bicycle registration (bohan toroku) for crime prevention is required by law, you can
register your bicycle at shop where you have. You will need to bring an identification
and proof of address. The cost of registration is ¥600. Please make sure to keep the
receipt given by the shop. If the bicycle is stolen, report to the police with the bicycle
registration receipt.

7. Compliance
Drinking and Smoking
Drinking and Smoking under the age of 20 is prohibited by law.
Drug Abuse
The possession and/or use of cannabis (marijuana), narcotic and psychotropic drugs,
opium, stimulants, thinners, MDMA etc. are strictly prohibited by law in Japan.
Driving License
Your driver’s license for other country doesn’t work in Japan. Be sure to obtain a valid
license before you drive a car here.

8. Crime and Disaster Prevention
Emergency Contacts (Toll free 24 hours)
Police (crime, traffic accident, etc.) Call 110
Fire Department & Ambulance Call 119

9. Hospital/Clinic
You can search hospital and clinic information in English over the website of ‘Medical
Information Net (NABII)". =https://www.iryou.teikyouseido.mhlw.go.jp/

On campus, there is an Infirmary. See Page 1 and 2.
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V Transportation ‘

1. Commuter’s Pass (TsugakuTeiki-ken)
Students are eligible to purchase a commuter’s pass at bus, train or subway stations.
Linimo (e.g. Fujigaoka to Ai-chikyuhaku kinen koen)

A month 8,190 Yen

Three months | 24,080 Yen

Six months 47,180 Yen = ic
Subway (e.g. Minato kuyakusho to Fujigaoka)

A month 6,440 Yen

Three months | 18,360 Yen

Six months 34,780 Yen

When you purchase a commuter’s pass, you will be required to bring some items, such
as a student card, a commuter’s pass issuance record, depending on train companies.

2. Manaca
“Manaca” is an IC card that combines train tickets and electronic money. You can use
Manaca to travel Via Nagoya city subway and buses, Linimo and Meitetsu Line. It is also
used as a commuter’s pass. Manaca was originally made for users in the Aichi area, but
now can be used in the Tokyo Metropolitan and Kansai areas as well as in other major
cities.
https://www.kotsu.city.nagoya.jp/en/pc/MANACA/TRP0001352.htm

3. Student Discount (Gakuwari)
Students can receive a student discount from Japan Railways (JR) for trips exceeding
101km one way. Get its certificate issued by University before purchasing a train ticket
in that case.

4. Subway and Bus
Convenient tickets are available, including a 1-day pass for a day of unlimited rides on
city buses and subway operated by Nagoya City Transportation Bureau (which costs
¥870 for both bus and subway, or ¥760 for subway) and the Donichi Eco Kippu ticket
(¥620) which allows unlimited rides on the city buses and the subway on weekends,
public holidays and the eighth of each month. There are tourist facilities in Nagoya that

offer a discount on entrance fees if you present these tickets.
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\VI_Returning to your Home Country

1.

Moving Out

Before moving out of your accommodation, give your landlord or real estate agency at
least one month's notice. If you have done so at the last minute, you will be charged
the next month's rent.

Make sure to clean the place thoroughly and return it to its original condition to minimize
fees that may be deducted from the deposit (shiki-kin).

. Closing Bank Account

Be sure to close your bank account on site after making all necessary payments via the
account such as utilities or credit card balances.

Required documents
0 ID
[0 Personal-Seal you used when opening your account
[ Passbook

. Paying Bill

Do not forget to pay up your utilities, telephone and other bills and terminate those
services by contacting their companies several days before you move out.

. Notification at Municipal Office

Submitting Move-Out Form

First, a Move-Out form must be submitted to the resident registration counter section.
Be sure to complete this step first before you proceed with the termination of both the
NHI(National Health Ins.) and the National Pension System (see below).

Canceling National Health Insurance

The premium of the National Health Insurance (NHI) is paid in ten installments per year.
When you set the date for leaving Japan, you must cancel your policy at the NHI section
of the City/Ward Office. Its expiration date will be on the day of departure.

. Returning Residence Card

When you leave Japan following your completion of your study, be sure to return your
Residence Card to a customs officer or ask the officer to make it void.
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